
 

  

 

  

  

  

 

 

 

  

    

 
  

 
 

   

  

  

 

 

 

INSTRUCTIONS FOR THE DIRECT PAY AFFIDAVIT 

1. As with any document, please read the document thoroughly before 

2. This form can only be filed ONE time as stated in the Order. 

3. Please type or print neatly. All information must be filled out completely. 

4. The form must be sworn to and signed by the payee and be signed in front 
of a Notary Public or a Deputy Clerk. 

5. You will need to furnish two (2) self-addressed stamped envelopes for 
conformed copies to be provided to parties 
( 1 for the petitioner and 1 for the respondent ) 

6. Once you file the Direct Pay Affidavit and the Request for Hearing, the 
Clerk’s Office will forward your documents to the appropriate agency to 
schedule the hearing. If the Florida Department of Revenue is the enforcement 
agency in your child support case, they will schedule the hearing and send the 
notice. If the Court is the enforcement agency, the Court’s Pro Se Coordinator 
will schedule the hearing and issue the notice. 

There is NOT a $50.00 reopen filing fee for this form to be filed with the Clerk's 
office. 

s1gn1ng. 
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